
Harrison Town Court 
Frequently Asked Questions 
Veichle and Traffic & Parking 

(updated 5/17/12) 
 

 
I was recently issued a traffic citation(s). What do I do now and when is my court 
date? 

1. First you must determine if your ticket(s) is criminal in nature. As a general rule, 
this can be determined by the way the ticket is written.  
1. First, locate the plea response date on the ticket. This date is typically located 

at the bottom of the summons. (See yellow highlighting in sample document 
on page 2). If an X or dot is placed in the box indicating "Respond by mail or 
in-person on," then you may enter a guilty or not guilty plea by mail and an 
APPEARANCE IS NOT REQUIRED on the date printed on the ticket. (See 
below for instructions on how to proceed) 

2. If your ticket has an X or dot placed next to "Must appear in person on," this is 
a criminal violation and you MUST appear in the Harrison Town Court at that 
date and time unless you receive written correspondence from the court 
telling you otherwise.  

3. IMPORTANT: If you were issued more than one ticket in one stop/road check, 
and any ONE of these violations requires an appearance due to its criminal 
nature, ALL tickets that were issued will be adjudicated in person before a 
judge either on the date printed on the ticket or at a date that the court sets 
and advised you of in writing by mail.  
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SAMPLE TICKETS 
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To En  
• 

 of 
 1).Your guilty plea must be 

• 

ning notice back to you with a future 
pay-date.  

For s
•  fax 

OT 

• 
t 

ourt or faxing it to the 
Court Clerk's office. Our fax number is 914-835-1262 

To Enter a Not Guilty Plea 
 

• o 
 

l then 
uilty plea and mail you an Appearance/Pre-Trial 

• 

ter a Guilty Plea 
If you wish to plead guilty to a non-criminal moving violation, first locate the 
plea response date on the ticket. This date is typically located at the bottom
the summons (see sample document on page
received by the Court on or before this date.  
Complete section A on the ticket ("Plea of Guilty"), place an X through section 
B, and mail the ticket to the Court.  Upon receipt, a Judge will assign a fine for 
the violation(s) and the Court will mail a fi

 
m  of Payment 

Payment can be made either in person during business hours, by mail, or by
transmission.  Acceptable forms of in-person payment are cash in the exact 
amount (the Court does NOT make change), credit card (Visa, MasterCard and 
Discover Card --- NO American Express) provided that the cardholder is present 
at the time of payment, and certified check or money order. The court does N
accept personal or business checks for payment of ANY moving violations.  

Alternatively, payment can be made via mail by enclosing a certified check or 
money order with your fining notice, or by completing the credit card paymen
section of the fining notice and mailing it back to the C

 
 

If you wish to plead Not Guilty to a non-criminal moving violation, you may d
so by completing section B on the ticket ("Plea of Not Guilty"), placing an X
through section A, and mailing the ticket to the Court. The Court wil
process your not g
conference date.  
IMPORTANT: It may take several weeks to a number of months before you 
receive written correspondence from the court. It is YOUR RESPONSIBILITY 

• 
to notify the court in writing of a change of address.  
IMPORTANT: If you mail or return your ticket to the court prior to the 
response date printed on the ticket, please DO NOT appear at the court on 
the date indicated on the ticket. This is not your court date. Your court date 
will be mailed to you by the Court Clerk's office.  
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Wh  iat s a Supporting Depositon? 
A Supporting Deposition is a legal document composed by the police officer 
who issued you the moving violation. Supporting Deposit

• 
ions provide you with 

• 
additional information regarding the basis for the ticket.  
IMPORTANT: Many tickets that are computer printed (NOT HAND WRITTEN
provide Supporting Depositions automatically at the time the ticket is issued 
and are attached to the ticket itself. DO NOT request a supporting depo
if one was alread

) 

sition 
y provided to you. A sample supporting deposition is 

provided below: 

 

 

 my moving 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
How many points will I receive if I plead guilty to or am convicted of
violati ?on  What if I do not have a license in the State of New York? 

The New York State Department of Motor Vehicles administers the Driver 
Violation Point System. The DMV website lists common violati

• 
ons and their 

associated points: http://www.dmv.ny.gov/license.htm#points 
If you are a non-New York driver, you must contact your home state’s 
DMV/Licensing authority or your insurance company to inqure about how 
points assigned to your driving privileges in New York State will impact your 
license. Even though you may not have a New York license, you do still hav
driving privileges in the State of New York and points will be adde

• 

e 
d to your 

privileges in New York just as if you were a New York licensee.  
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I just received my Appearance/Pre-Trail Conference letter from the Court and I 
canno pt a pear at the scheduled time. Can I change the date? 

If, upon receipt of your Appearance/Pre-Trial Conference notice, you 
 
• 

 by the 

• 
nation of 

ly ONE 
complimentary adjournment will be considered before you may be required to 

 to schedule a new appearance date.  
 
Can I pay

determine that you ABSOLUTELY CANNOT APPEAR on the date set
Court, you are entitled to one adjournment and one adjournment only. 
If you wish to exercise your right to this adjournment, please fax your 
Appearance/Pre-Trial Conference notice--along with a written expla
why you are requesting the adjournment--at least a week before your 
scheduled Appearance date. The Court will then mail you another 
Appearance date and THIS NEXT DATE WILL BE FINAL. On

appear before a judge

 my tickets online? 
The Harrison Town Court is only equipted to accept parking•  ticket payments 

s citations that are left on your 

• 
ww

online at this time. Parking tickets are defined a
car as opposed to being handed to you by a police officer. 
To pay you parking ticket online, please go to 

w.parkingticketpayment.com/harrison and have your ticket number and the
 plate of the veichle on which the ticket was issued. 
Note: If your ticket is begins with a D, enter the D follo

 
license

o wed by enough 
zeros to make the total length equal to 10. For example if your ticket 
number is D123456 enter it above as D000123456.  
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